1. O01mue moJ10KeHus

1.1. Hacrosimum [TosnosxeHnem onpenensieTcs mopsi Aok oOparieHus ¢ mepCcoHaTbHBIMY JAHHBIMH
paboOTHUKOB ABTOHOMHOW HEKOMMEPUYECKOW OpraHM3aIlH JOTOTHUTEIHLHOTO MPOQECCHOHATHHOTO
obpazoBanus «O0pa3oBanue - Pycckoe cinoBoy» (manee Opranuzanus), auil, coctosmux ¢ AHO 10
«O6pazoBanue - Pycckoe cioBo» B Tpa)JIaHCKO-TIPABOBBIX OTHOIICHUSAX (Jaliee Takke — CyOBEKT
MEPCOHAIBHBIX  JIAHHBIX), a TaKXe OCOOCHHOCTH OOpaOOTKM TEPCOHANBHBIX JaHHBIX 0e3
WCTIONIb30BaHUS CPEJICTB aBTOMATH3AIINH.

1.2. OcHoBanueM 15 pa3paboTku HacTosmero [1onokeHus SBISIIOTCS
Konctutyuus PO,
1. 14 Tpynosoro koaekca PO,
®enepanbHbii 3ak0H 0T 27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX",
e [locranosnenue [IpaBurensctBa P® ot 15.09.2008r. Ne 687 «OO0 yTBEp>KACHUU MOJIOKEHUS
00 0COOCHHOCTSIX 00pa0OTKH MEPCOHATBHBIX TAHHBIX, OCYIIECTBIISIEMON 0€3 MCIIOIh30BaHUS CPEICTB
aBTOMAaTU3AINWY,
e JIpyTue ACUCTBYIONINE HOPMATUBHO-TIPABOBBIE aKThl PD.

1.3. O6paboTKa NepCOHATBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBIISCTCS UCKITIOYUTEIBHO B IEISX
obecreyeHus COONIOICHNS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBHS paOOTHUKAM
B TPYJOYCTPONCTBE, MOJYyYECHUU OOpa30BaHMs W MPOJABMKEHUHU MO Ciyx0e, oOecreueHus TUIHOU
Oe3o0macHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAYECTBA BBIMIOJIHAEMOMN paboThl U 00ecreYeHUS
COXpPaHHOCTHU UMYIIIECTBA.

2. OcHOBHBIE IOHATHS.
CocTaB nepcoHaIbHBIX JaHHBIX PA0OTHUKOB

2.1. Ins ueneit Hacrosimiero [1onoxkeHHs UCTIONB3YIOTCS CIAEAYIONINE OCHOBHBIC TTOHATHUSA:

NEpCOHAJbHBIC JaHHBIE - JI00as WH(oOpMaIys, OTHOCSIAsACS K MPSIMO HWIM KOCBEHHO
OTIpeIeIECHHOMY WX ofpejaensieMoMy (u3ndecKoMy JHIy (CyOBbeKTy MepCOHaIbHBIX NaHHBIX) (M. 1
cT. 3 @enepanpHoro 3akoHa ot 27.07.2006 N 152-D3);
o MEPCOHANbHBIE  JaHHBIE, pa3pelIeHHbIe CYOBEKTOM MEPCOHAJIBHBIX  JAHHBIX  JUIS
paclpoCcTpaHeHus, - MEPCOHANBHBIE TaHHBIC, JOCTYN HEOTPAHHMUYEHHOTO Kpyra JHI[ K KOTOPBIM
MPEOCTaBIeH CYOBEKTOM MEPCOHAIBHBIX MJaHHBIX IyTeM Jaud corjlacus Ha 00paboTKy
MEPCOHANBHBIX JAHHBIX, Pa3PEUICHHBIX CyOBEKTOM MEPCOHATIBHBIX JAHHBIX ISl PACTIPOCTPAHEHUS B
nopsiake, npeaycMorpeHHoM @DenepanbHbIM 3akoHOM oT 27.07.2006 N 152-®3 (nanee -
MePCOHANBHBIE TaHHBIC, pa3pelIeHHbIE IS pacnpocTpanenus) (1. 1.1. ct. 3 @exepanbHOro 3aKkoHa OT
27.07.2006 N 152-D3);
o OTIEpaTop - TOCYAAPCTBEHHBIN OpraH, MyHUITUIIABHBIN OpTraH, IOPUANYECKOe TN (pr3muecKoe
JIMII0, CAMOCTOSITETILHO WIIM COBMECTHO C IPYTMMU JIMLIAMHU OPTaHU3YIOIIUE U (MITH) OCYIIECTBISIOINE
00pabOTKy TEPCOHANBHBIX JAaHHBIX, a TAKXKE OMPEACNAIONINE eI OOpaOdOTKH TEPCOHATBHBIX
JAHHBIX, COCTaB TIEPCOHANBHBIX JaHHBIX, MOJIeKAIMUX OO0padoTKe, MeHCTBUS (Omepamun),
COBEpIIIaeMbIe C MEPCOHATBHBIMU JaHHBIMH (T1. 2 cT. 3 denepanbHoro 3akona ot 27.07.2006 N 152-
D3);
. 00paboTKka TMEepCOHANbHBIX JaHHBIX paboTHUKA - I00oe JAeiicTBHe (omepanus) WU
COBOKYITHOCTb J€MCTBHI (OIepalinii), COBEpIIAEMBIX C HCIIOIb30BAaHHUEM CPEJICTB aBTOMATH3ALIUU UITU
0e3 WCHOJB30BAHUS TaKUX CPEACTB C TEPCOHAIBHBIMH JIaHHBIMH, BKJIOYas cOOp, 3amuch,
CHUCTeMaTH3alliio, HAKOIUIEHHWEe, XpaHEHUEe, yTOYHeHHe (OOHOBIEHHE, M3MEHEHUE), H3BJICUEHUE,
UCTIOJIb30BaHUE, TMepenady (paclnpocTpaHeHHE, IPEAOCTaBICHHE, JOCTyM), O0e3InYHBaHuE,
OJIOKMpOBaHUE, yAalleHUE, YHUYTOKEHUE MEPCOHATBHBIX JaHHBIX (1. 3 cT. 3 PenepanbHOro 3aKkoHa OT
27.07.2006 N 152-®3);
o pacupocTpaHEHUE TMEPCOHATBHBIX JaHHBIX - JCUCTBUS, HAMPABICHHBIE HA PACKPBHITHE

MEPCOHANBHBIX TAHHBIX PAOOTHUKOB HEOMpeneIeHHOMY Kpyry jull (1. 5 cT. 3 denepanbHOro 3aKkoHa
ot 27.07.2006 N 152-®3);



o MPEJOCTaBICHUE TEPCOHANBHBIX JaHHBIX - JCWCTBUS, HalpaBlIeHHbIE Ha pPaCKpBITHE
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OINPEIEIIEHHOMY JIMIY WIHM ONpEeAeIeHHOMY Kpyry ju (II. 6 CT.
3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);
o OJIOKMPOBAaHUE NMEPCOHABHBIX JAHHBIX - BpEMEHHOE MpeKpalieHne o0opaboTK MepCcoHaIbHBIX
JAHHBIX PAaOOTHUKOB (32 HCKJIIOYEHUEM CIydaeB, eclii o0paboTka HeoOXoauma Uil YTOYHEHUS
NepCOHANBHBIX JaHHbIX) (1. 7 cT. 3 denepanbHOro 3akoHa ot 27.07.2006 N 152-D3);
o YHUYTO)KCHHE TIEPCOHANBHBIX JAHHBIX - NEHCTBHA, B pE3yJbTaTeé KOTOPHIX CTAHOBUTCS
HEBO3MOXXKHBIM BOCCTAHOBUThH COJIEP’KaHHE MEPCOHAIBHBIX JaHHBIX B MH()OPMALMOHHOW CHCTEME
NEPCOHATBHBIX JTaHHBIX PAOOTHUKOB U (WJIHM) B PE3YJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHAIbHBIC
HOCHUTEJH IEPCOHANBHBIX TaHHBIX paOOTHHUKOB (11. 8 ¢T. 3 @enepanbHoro 3akona ot 27.07.2006 N 152-
@3);
o 00e3TMYNBaHUE TEPCOHATBHBIX MaHHBIX - JCUCTBHUS, B PE3yJbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM 0€3 HCIHOJb30BAHUS JONOJHUTEIbHON MH(OpMAIK ONpenenuTh NMPUHAIEKHOCTD
MEPCOHANBHBIX JAHHBIX KOHKPETHOMY paboTHHUKY (1. 9 cT. 3 PenepanbHoro 3akona ot 27.07.2006 N
152-@3).

2.2. Ecniu nHOE He yctaHoBNeHO TpynoBbiM KogekcoMm PD, npyrumu denepanbHbIMU 3aKOHAMH,
[P 3aKIF0UYEHUH TPYAOBOTO AOrOBOpA JIUIIO, TOCTYyTMaolee Ha paboTy, MpeabsBIseT padoToAaTelNo:

o NacrnopT WIKM UHOM TOKYMEHT, yI0OCTOBEPSIOIINN JINYHOCTb;

. TPYAOBYIO KHIDKKY U (i) cBeneHus o TpynoBoit aesrenbHocTd (CT-P nnu CT/-IIOP), 3a
UCKJIFOUEHHEM CIIy4aeB, KOT/ia JOrOBOP 3aKJIF0YAeTCsl BIIEPBbIE;

o JOKyMEHT, HNOJATBEPKAAOUIMA  PErHCTPaLUIo B CUCTeME  MHIMBHIYaJIbHOI'O
(mepcoHNpHUIMPOBAHHOT0) YU€Ta, B TOM YHCie B (hOpME 3JIEKTPOHHOTO JJOKYMEHTA;

o JOKYMEHTbI BOMHCKOTO yd4eTa - JJIsi BOCHHOOOSI3aHHBIX W JIMII, MOJUIeXKAIIUX MPH3BIBY Ha
BOCHHYIO CITyKO0Y;

. JTOKyMEHT 00 00pa3oBaHuU U (WJIN) KBATH(PUKAIINK WIIA HATHIUH CIICIUATBHBIX 3HAHUH - IPU
MOCTYIUIEHHUHU Ha paboTy, TpeOYyIOIIYIO ClIEHUaNbHBIX 3HAHUN WM CIIEUaIbHON TOJrOTOBKHY;

. CIpaBKy, BbiaHHyto opranamu MBJI Poccun, o Hanmuuuu (OTCYTCTBUM) CyAUMOCTH U (MIJIN)

¢dakTa YroJOBHOIO TMpeciefoBaHUs JMOO O TMPEKPaLIeHUH YTOJOBHOIO MPECIEeJOBAHUSA IO
peabUIUTHPYIOIIMM OCHOBAaHUAM (TpU TOCTYIUIEHMHM Ha pPadOTy, K BBIIIOJHEHUIO KOTOpPOW B
COOTBETCTBUU C Tpya0BbIM KoZiekcoM P®D iy uHbIM (peepanbHbIM 3aKOHOM HE JOIYCKal0TCs JIMLA,
MMEIOIINE WIM HWMEBIINE CYJIMMOCTb, IIOABEPTalOIIMECs WM IOJBEPraBIIMECS YIOJIOBHOMY
npecnenoBanuio) (M. m. 6, 7 AAMHHHCTPATHBHOTO periamMeHTa, yTBepxkaeHHoro [Ipukazom MBJ]
Poccuu ot 27.09.2019 N 660);
. CIpaBKy, BblJaHHyr0 opranamu MBJ[ Poccun, o TOM, SBIS€TCS WM HE SBISETCSA JIULO
MOJBEPrHYTHIM aJMHHUCTPATUBHOMY HAaKa3aHMIO 3a MOTpeOJIeHHE HApKOTHUYECKUX CPEACTB WM
IICUXOTPOIIHBIX BELIECTB 0O€3 Ha3HAaueHMs Bpaya JIMOO HOBBIX IOTEHLUHMAIbHO OIMACHBIX
IICUXOAKTUBHBIX BELIECTB, - MpPH TOCTYIUICHUHM Ha pPaboOTy, K KOTOPOH B COOTBETCTBUM C
(denepanbHBIMU 3aKOHAMM HE JOIYCKAIOTCS JIUIA, OJIBEPTHYThIE TAKOMY HaKa3aHUIO O OKOHYAHUS
CpOKa, B TEYEHHE KOTOPOI'0 OHU CUUTAIOTCA MMOJBEPTHYTHIMU aIMUHUCTPATUBHOMY HaKa3aHUIO (1. 0.
13, 14 AamuHHMCTpaTUBHOTO periamenTa, yrep:xkaeHHoro [Ipukasom MB/] Poccun ot 02.11.2020 N
746);
o JIOTIOJIHUTENbHBIE JOKYMEHTBl - B OTHENBHBIX CIy4asX, IPEIyCMOTPEHHBIX TpydoBBIM
KojekcoM P®, mHbIME (enepanbHBIMU 3aKOHAMH, ykazamu llpesunenta P® u mocTaHOBIEHUSMU
IIpaButenscrBa PO.

2.3. B ornene kaapos OpraHu3aiuy cO34at0TCs U XPaHATCS CIEAYIOLUE IPyHIbl JOKYMEHTOB,
coJiepxalie JaHHble 0 pabOTHUKAX B €JMHUYHOM WJIM CBOJAHOM BH/E:

2.3.1. JlokyMeHTBI, COAeprKaIIe EPCOHANIbHbIE TaHHbIE PAOOTHUKOB:

o KOMIUIEKCHl TOKYMEHTOB, COIPOBOYKAAIOIINE MPoIecC 0OPMIICHUS TPYIOBBIX OTHOIICHHIMA
IpY TpuemMe Ha paboTy, epeBo/Jie, YBOJIbHEHUH;
o KOMILIEKC MaTepHallOB MO0 aHKETUPOBAHMIO, TECTUPOBAHHUIO, MTPOBEACHUIO cOOeCeI0BaHMi ¢

KaHauaaToM Ha JOJIKHOCTD,



MOJIMHHUKY M KOTIMY NIPHUKA30B (pacnopsKEHMI) IO Kaipam;
JMYHBIE JIeNa, TPYAOBbIE KHI)KKH, CBEJICHUS O TPYAOBOH aesrenbHocTH paboTHUuKOoB (CT-P);
Jiena, coJieprKaliie MaTepualbl aTTecTaluii pabOTHUKOB;
Jieia, coJeprKalie MaTepuaibl BHyTPEHHUX pacciieIOBaHMIA;
CIPaBOYHO-UH(POPMALIMOHHBIN OAHK JaHHBIX 10 IEPCOHANY (KapTOTEKH, KYPHAIIBI);
MOJJIMHHUKY U KOIIMH OTYETHBIX, AHAJTTUTUYECKHUX U CIIPABOYHBIX MaTEPUAJIOB, IEPEIaBAEMbIX
pykoBoacTBy KoMnanuu, pykoBOJUTENSAM CTPYKTYPHBIX [TOApa3ACIICHUI;
o KOIIMM OTYETOB, HAMNPABIAEMBIX B TOCYJAapCTBEHHBIE OpPraHbl CTATUCTUKH, HAJOTOBBIE
WHCICKIUH, BBILIECTOSALINE OPraHbl yIPABICHUS U IPYTHE YUPEKICHUS.
2.3.2. JlokyMeHTalus 10 OpraHu3aiuy padoThl CTPYKTYPHBIX HOpa3eIICHHIMA:

MI0JIOKEHHUS O CTPYKTYPHBIX MOAPA3IEICHUSX;

JIOJDKHOCTHBIE MHCTPYKIIMU paOOTHHKOB;

MIPUKa3bl, paCOPSKEHUs], yKa3aHus pykoBojcTBa Kommnanuu;

JOKYMEHTBI IIJIaHUPOBAHUS, YUETa, aHAJIW3a U OTYETHOCTHU IO BOIIPOCaM KaJpOoBOM pabOTHI.

3. O6paboTKa NepPCOHAIBHBIX JAHHBIX PA00OTHHKOB

3.1. HcrounukoM wuHpopMamuu 000 BCEX MNEPCOHANbHBIX IaHHBIX PaOOTHUKA SBISETCA
HETOCPEJCTBEHHO paboTHUK. Ecnu mepcoHaibHble JaHHBIE BO3MOXKHO IMOJMYYUTh TOJIBKO Y TpeThei
CTOpPOHBI, TO PAaOOTHHUK JTOJDKEH OBITh 3apaHee B MUChbMEHHOUW (popMme yBemoMyeH 00 3TOM B OT HEro
JOJI’KHO OBITh IOJyYeHO MUChbMEHHOE coracue. PaboTonaTtens 06s13aH COOOIHUTH paOOTHUKY O LIENSX,
MPEIoIaraeMbIX HCTOYHUKAX M CIIOCO0AX TOyYeHUs TIEPCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe
MOJJICKAIUX TOJIYYEHHIO TMEePCOHANBHBIX JAHHBIX M TMOCIEACTBHSIX OTKa3a paboTHHKA [aTh
MUCHMEHHOE COTJIACHE Ha MX TOJyYeHHE.

3.2. PaGoronmarenr He WMeEET MpaBa MONydaTh U OOpabaThIBaTh MEPCOHANBHBIC JIaHHBIC
pabOTHHKA O €ro pacoBO, HAITMOHALHOW PUHAIJIC)KHOCTH, MOJTUTHYECKUX B3TIISAAX, PEIUTHOZHBIX
u (unocopckux yOekKIEeHUAX, COCTOSIHUM 30POBbS, HHTUMHOM JKU3HH, 32 HUCKIIOUEHHUEM CIy4aes,
npeaycMoTpeHHBIX TpynoBbIM KogekcoM P® u npyrumu denepanbHbIMU 3aKOHAMHU.

3.2.1. OGpaboTKa MEpPCOHANBHBIX NAHHBIX, Pa3pEIICHHBIX AJS PACHpPOCTPaHEHUs, U3 YHUCIA
CHeIHATBHBIX KaTETOpUil TIEPCOHANBHBIX JaHHBIX, YKa3aHHBIX B 4. 1 cT. 10 @enepanbHOro 3aKkoHa OT
27.07.2006 N 152-®3, nomyckaercs, €ciid COOMIOAAI0TCA 3aMPEThl U YCIOBUS, IPEYCMOTPEHHBIE CT.
10.1 ykazanHoro 3akoHa.

3.3. PaGoronmarenr He WMeeT MpaBa MONydyaTh U 0OOpabaThiBaTh MEPCOHANBHBIC JIaHHBIC
pabOTHHUKA O €T0 WICHCTBE B OOMIECCTBCHHBIX 00BEAMHEHUSX HITU €T0 PO COO3HOM AeITSIILHOCTH, 32
UCKITIOYEHHEM CIIy4aeB, MPeayCcMOTPeHHbIX TpynoBeiM kKoaekcoM P® wnu uHBIMU (enepantbHBIMU
3aKOHAMH.

3.4. O6paboTka MepcoHaIbHBIX JAHHBIX PAOOTHUKOB paboTodaTENIeM BO3MOXKHA TOJBKO C MX
cormacusi. VckimroueHHe COCTaBISIOT CIydaW, NPEAyCMOTPEHHBIE 3aKOHONATeNbCTBOM Pd (B
YaCTHOCTH, CcOrjlacue He TpedyeTrcs TMpU HAIWYUM OCHOBAaHUM M COONIOJCHUH YCIOBUH,
MEePEYUCICHHBIX BIL . 2 - 11 4. 1 ¢T. 6, m. 1. 2.1 - 10 4. 2 cT. 10, u. 2 cT. 11 DenepanbHOro 3aKOHA OT
27.07.2006 N 152-®3).

3.5. IlucbmeHnHoe cornacue paboTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX JIOJKHO
BKJIIOUATh B ce0s1, B YaCTHOCTH, CBE/ICHHUS, YKa3aHHbIe B 1. I1. 1 - 9 4. 4 c1. 9 @enepanbHOro 3aK0Ha OT
27.07.2006 N 152-@3.

3.6. IlucbmenHoe cornacue paboTHHKA HAa 00pabOTKy MEPCOHANBHBIX JaHHBIX, pa3peIIeHHbBIX
JUTSL pacTIpoCTpaHeHHst, 0(pOPMIIIETCS OTAEIBHO OT IPYTUX COTIIAacHA Ha 00pabOTKY €ro IMepCOHAITBHBIX
naHHbIX. [Ipu 5TOM coOmMI0qat0TCs YCIOBUS, IPEyCMOTPEHHBIE, B YacTHOCTH, CT. 10.1 @eaepanbHOTrO
3akoHa oT 27.07.2006 N 152-®3. TpeGoBaHus K COAEPKAHUIO TAKOTO COTJIACHS YCTAHABJIMBAIOTCA
YIOJTHOMOYEHHBIM OPTaHOM 10 3alUTE MPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX.

3.6.1. IlucemeHHOe corjmacue Ha OOpaOOTKY NEPCOHAJIbHBIX JAHHBIX, Pa3pPEIICHHBIX IS
pacmpocTpaHeHus, paOOTHUK MPEAOCTaBIsAET pabOTOAATENIO JUYHO MO0 B (opMe AIEKTPOHHOTO



JIOKYMEHTA, TIOJIMMCAHHOTO 3JIEKTPOHHOM MOAMKUCHIO C UCIIOIB30BaHUEM HH(GOPMALIMOHHON CUCTEMBI
Pockomuazopa.

3.6.2. PaGoTomarens 00s3aH HE TO3HEE TPEX padOUNX THEH C MOMEHTA MOTYyUYEHHUS YKa3aHHOTO
corJiacusi ory0JIMKOBaTh HHPOPMALKIO 00 YCIOBHIX 00pabOTKH, O HATMYMU 3alPETOB M YCIOBUHM Ha
00pabOTKy HEOTrpaHHMYEHHBIM KPYTrOM JIMII TEpCOHAIbHBIX JaHHBIX, pa3pelIeHHBIX IS
pacrpoCTpaHeHHUS.

3.6.3. Cormacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, PA3PEIICHHBIX ISl PACIIPOCTPAHCHUS,
IpeKpalaeT cBoe JEHCTBHE ¢ MOMEHTA MOCTYIUICHUS paboTonaTeNo TpeOOBaHus, YKa3aHHOTO B II.
5.2.5 gHactosuiero IlomoxeHus.

3.7. PabotHuk Kommanuu npencTaBisieT B OTJEI KaJApoB JOCTOBEpHbIE CBeAeHus 0 cebe. OTnen
KaJIpOB MTPOBEPSIET TO0CTOBEPHOCTH CBEICHHUIA.

3.8. B coorBerctBuu co cr. 86 TK P® B memsx obecrnedyeHus mpaB U CBOOOJ YellOBEKa U
rpakJaHuHa paboTOAATENb U €T0 MPEICTABUTENN MTPU 00pabOTKE EPCOHATLHBIX JIAHHBIX pa0OTHHKA
JOJKHBI COOIOIATh, B YACTHOCTH, CIIEAYIOIIHE 00IIe TpeOOBaHUS:

3.8.1. Ilpu ompenenennn oObeMa M conaepkaHUs 00padaTHIBAEMBIX MEPCOHAIBHBIX JTAaHHBIX
paboTHHKa paboToaTeNhb T0JKEH pyKoBoACTBOBaThCS Koncturymuenr PO, Tpynossim konekcom PO
U UHBIMU (efiepaibHbIMU 3aKOHAMHU.

3.8.2. Ilpu npuHATHH peIIeHUH, 3aTParuBaOIINX HHTEPEChl paboTHHKA, paboTOAaTENIb HE UMEET
IpaBa OCHOBBIBATHCSI HAa MEPCOHAJIBHBIX JAHHBIX, MOJTYYEHHBIX HCKIIOUUTEIBHO B pe3yibTaTre HUX
aBTOMATH3HPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOTO TMOTY4EHUSI.

3.8.3. 3amura mEpCOHAIBHBIX AAaHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO WX HCIIOIh30BaHMUS,
yTpaThl oOecreunBaeTcsi paboToaTesIeM 3a CUET ero CPeCTB B MOPSAIKE, YCTAHOBIEHHOM Tpya0BbIM
kojiekcoM P® u nHbIMU (enepanbHBIMK 3aKOHAMH.

3.8.4. PaGoTHMKM M UX TNPEACTABUTEIN IODKHBI OBITH O3HAKOMJIEHBI IO PACIUCKY C
nokymeHTaMu KoMmanuu, ycTaHaBIMBAIOIIMMU MOPSIIOK 00pabOTKH EPCOHANIbHBIX IaHHBIX, a TAK)KE
00 uXx mpaBax U 00sS3aHHOCTSIX B 3TOM 0OIACTH.

3.8.5. PabOTHHKM HE TOJKHBI OTKA3bIBATHCS OT CBOMX IPAB HA COXPAHEHUE U 3aIUTY TalHBI.

4. [lepenaya nepcoHATbHBIX JAHHBIX

4.1. llpu mepenaue TMEPCOHANBHBIX JaHHBIX pPabOTHHMKA PabOTONATENh JOJDKEH COOII0NATh
cienyrole TpeOoBaHus:

4.1.1. He cooOmare mepcoHaNbHbIE JaHHBIE PAa0OTHUKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO
coryiacusi pabOTHHKA, 32 UCKIIOYEHUEM CIIydaeB, KOIJla 3T0 HEOOXOAMMO B LIESIX MpeayHpeKIeHHs
YTPO3bI ’KU3HH U 37J0POBBIO0 pAOOTHHKA, a TAK)KE B CITydasX, yCTaHOBICHHBIX TpyI0BBIM KojieKcoM PO
WIN UHBIMH (pesiepanbHbIMU 3aKOHAMHU.

4.1.2. He coobmarh mepcoHANbHbIE [TaHHbIE PA0OTHHKAa B KOMMEPUECKHX IEJsIX 0e3 ero
NUCbMEHHOTro corjacus. OO0paboTKa MEpPCOHATIbHBIX JAHHBIX PAOOTHUKOB B LENAX MPOABHKEHHS
TOBAapOB, paboOT, yCIlyT HAa PBIHKE IMYTEM OCYIIECTBIICHHS MPSMBIX KOHTAKTOB C MOTEHIHMAJIHHBIM
NOTpPEeOUTENIEM C TIOMOILBIO CPEACTB CBSA3U JOIYCKAETCs TOJIBKO C €ro MPeIBAPUTEIBHOIO COTIacHs.

4.1.3. [lpegynpenuTs Jull, MOTYYUBIIUX MEPCOHAIBHBIE JaHHBIE PAOOTHHUKA, O TOM, YTO ITH
JTaHHbIE MOT'YT OBITh CII0JIb30BaHbI JIMILb B LIEJSX, 1J11 KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ITHX
JIMII TOATBEPKIEHUE TOTO, YTO ATO MPaBUIIO coOMI0neHO. JInTa, ToTyYrBIINE TEPCOHATIbHBIC TaHHBIE
paboTHHKa, 00s13aHBI COOTIOIATh PEXKUM CEKPETHOCTH (KOHUACHIINAILHOCTH). JlaHHOE MpaBUIIO HE
pacrpocTpaHsieTcs Ha OOMEH NEepCOHAIBHBIMH JaHHBIMH PaOOTHUKOB B IOPSAKE, YCTaHOBICHHOM
TpynoBsiM kosiekcoM P® 1 uHbIMU (eeparibHbIMU 3aKOHAMH.

4.1.4. OcyuiecTBIATh Mepenavy MepCOHANBHBIX JaHHBIX PaOOTHUKOB B mipeaenax Kommnanuu B
COOTBETCTBUH C HacTosmuM [lonoxeHnem, ¢ KOTOpbIM paOOTHUKHU JOJKHBI ObITH O3HAKOMIIEHBI 1101
TIOJIIIHCh.

4.1.5. Pazpemarb JI0CTyn K MEPCOHAJIbHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CHEHMAIbHO
YIOJTHOMOYEHHBIM JIUIaM, TIPH 3TOM yKa3aHHBIC JINIA JOJDKHBI MMETh MPABO MOJIYYaThb TOJBKO TE
NepCOHAJIbHbIE JaHHbIE, KOTOPbIe HEOOXOAUMBI /ISl BBITOJIHEHHSI KOHKPETHON (DYHKIIUH.



4.1.6. He 3anpammBaTh HHPOPMAIIHIO O COCTOSIHUH 37I0POBbsl pa0OTHUKA, 32 HCKITIOUYECHUEM TEX
CBEJICHHI, KOTOPBIE OTHOCITCS K BOMPOCY O BO3MOXHOCTH BBITIOJIHEHUS PaOOTHUKOM TpPYAOBOM
GyHKIHH.

4.1.7. IlepenaBaTh epcoHaIbHBIC JAHHBIE pAOOTHUKA MPEICTABUTENSAM paOOTHUKOB B TIOPSKE,
ycTaHoBJIeHHOM Tpy1oBbIM KoJiekcoM P® u uHbIME (enepaabHbIMU 3aKOHAMH, U OTPaHUYUBATh ATy
WH(GOPMAIIUIO TOJNBKO TEMH MEPCOHAIBHBIMU JTAaHHBIMU, KOTOpPHIE HEOOXOIMUMBI NIJISi BBITIOJHEHUS
YKa3aHHBIMH NMPEACTABUTENAMU UX QYHKLINU.

4.2. YcraHoBIEeHHbIE paOOTHUKOM 3allpeThl Ha Mepeaady (KpoMe MpeIoCcTaBiIeHUs 10CTya), a
TaKke Ha 00pabOTKy MJIM yCJIOBHS 00pabOTKH (KpOMe MOTYUYeHHUs TOCTyTa) NEPCOHATBHBIX JTaHHBIX,
pa3peleHHBIX IS PACTPOCTPaHEeHMsI, He JCUCTBYIOT B CIy4asx 00paOOTKH MepCOHATBHBIX TIaHHBIX B
rOCy/apCTBEHHBIX,  OOIIECTBEHHBIX W  HWHBIX MyOJUYHBIX  MHTEpPEcax,  OINpeAeNICHHBIX
3aKOHOJATeNbCTBOM POD.

4.3. [lepconanbHbple JaHHBIC PAOOTHUKOB 00PaOATHIBAIOTCS U XPAHATCS B OT/IEIIE KaIPOB.

4.4. TlepcoHanbHbIE HaHHBIE PAOOTHHKOB MOTYT OBITh MOJIYYEHBI, MPOXOJIUTH JAITBHEUITYIO
00paboTKy U mepeaaBaThCcsl HA XpaHEHHE KaKk Ha OyMa)KHBIX HOCHUTENSX, TaK U B 3JIEKTPOHHOM BUJE
(mocpeacTBOM JIOKAJIbHOM KOMITBIOTEPHOU CETH).

4.5. Tlpu moyly4eHUH TMEepPCOHANbHBIX NAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHEM CIy4aes,
peIyCMOTpPeHHBIX 4. 4 cT. 18 DenepanbHoro 3akona ot 27.07.2006 N 152-®3) paboronmatens 10
Havyaja oOpabOTKH TaKUX TMEPCOHAIBHBIX JAHHBIX O00S3aH MPEIOCTABUTH PAOOTHHKY CIICIYIOIILYIO
UHPOPMALIUIO:

. HauMeHOBaHMeE ((paMUIIHsL, UM, OTUYECTBO) U aJIpec OIepaTopa MM ero MpeJCTaBUTEIS;

o 1esb 00pabOTKY EPCOHANBHBIX IaHHBIX U €€ MTPABOBOE OCHOBAHHUE;

° npeanojgaracMaIC MmoJIb30BaTCI/IN NCPCOHAIBHBIX JAHHBIX

o ycTaHoBieHHble @DenepaiibHbIM 3akoHOM oT 27.07.2006 N 152-®3 mnpaBa cyObekrTa
NIepCOHAIILHBIX JTAaHHBIX;

o MCTOYHHK ITOJTYYCHUS IEPCOHANBHBIX JaHHBIX.

5. locTyn K NepCOHAIBHBIM JaHHBIM PA0OTHHKOB

5.1. Ilpaso oocmyna Kk nepcoHATbHLIM OAHHBIM PAOOMHUKOE UMEIOM.!
pykxoBouTens Opranuzanuy;

o pabOTHUKH OT/eNa KaIpOB;

. pabOTHHKYU OyXTaJITepUH;

. HayaJIbHUK OT/eNIa APKOHOMHYECKOH Oe3omacHocTH (MHGOpMaIms o (PaKTHYECKOM MecTe
MPO’KUBAaHUS U KOHTAKTHBIE TesIe(hOHBI pAOOTHUKOB);

o paboTHHKH cekperapuara (MHGopMaIys O (HaKTHIECKOM MeCTe MPOKMBAHUS M KOHTaKTHBIC
TenedoHbl paOOTHUKOB);

o HayvaJbHUK OT/AEa BHYTPEHHETO KOHTPOJIS (IOCTYM K NEPCOHAIbHBIM JaHHBIM paOOTHUKOB B
XO0/1€ TUIAHOBBIX IPOBEPOK);

o PYKOBOJUTENN CTPYKTYPHBIX MOJpPA3NEICHUI IO HANpPaBICHUIO JIEATEIHHOCTH (IIOCTYN K

MEPCOHANBHBIM JIaHHBIM TOJILKO PAOOTHHKOB CBOETO MOIpa3eNieHus).

5.2. Pabomnuk Opeanuzayuu, 8 4aCmMHOCMU, UMeem NPaso:

5.2.1. Tlony4yaTh JOCTYyN K CBOUM MEPCOHATBHBIM JAHHBIM U O3HAKOMIICHHWE C HUMHU, BKJIIOYAS
IIpaBo Ha 6€3BO3ME3THOE MOTYUYEHUE KOITUU JH000M 3aI1CH, COAEpIKAIIEel ero NepCOHAIbHbIE JaHHbIE,
3a UCKITIOYEHHEM CITy4YaeB, MPEAyCMOTPEHHBIX (defepatbHbIM 3aKOHOM.

5.2.2. TpeboBath OT paboTOATENSI UCKIIOUEHUS WM UCIPABICHUS HEBEPHBIX MM HETIOIHBIX
MEPCOHANBHBIX JaHHBIX, a TaKXKe JaHHBIX, 00paOOTaHHBIX C HapylleHueM TpeboBanuii TpymoBoro
kozekca P® wim nHOTO petepasibHOTO 3aKoHA. [Ipn 0TKa3e paboToaaTelNss HCKITFOUNUTh HITH HCIIPABUTh
NepCcOHANbHbBIE JaHHbIE PAaOOTHHKA OH UMEET MPaBO 3asBUTh B MHUCbMEHHOH (hopMe paboTomaTeNo o
CBOEM HECOTJIACHH C COOTBETCTBYIOIINM 00OCHOBAaHMEM TAaKOTO Hecoriacus. [lepcoHanbHbIe JaHHbBIE
OIICHOYHOTO XapakTepa paOOTHUK HUMEET NpPaBO JOMOJHUTH 3asBICHHUEM, BBIPAXKAIOUINM €ro
COOCTBEHHYIO TOUKY 3PEHHUSI.



5.2.3. [lomyyaTh OT paboTomaress CBeJICHNsI O HANMEHOBAaHUHM U MECTE HAXOXKJICHUS OTepaTopa,
CBEJICHUS O JHIax (3a HCKIIOYCHHEM paOOTHUKOB OIEeparopa), KOTOpbIE HMEIOT TOCTYN K
NEPCOHATIBHBIM JaHHBIM MJIM KOTOPBIM MOTYT OBITh PaCKpBITHI IEPCOHAJIbHBIC 1aHHBIE HA OCHOBAaHUU
JIOTOBOpA C OIepaTOpOM HIIM Ha OCHOBAHUU (pelIepajIbHOT0 3aKOHa.

5.2.4. TpebGoBarh u3BelieHUs paboTomaresneM BCEX JIMI, KOTOPHIM paHee ObUIA COOOIICHBI
HEBEPHBIC WM HEMOJHbIE MEePCOHAIbHBIC JaHHbIe, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIOYCHHSX,
UCTIPABJICHUSAX WIH JONOJHEHHUSAX.

5.2.5. TpeboBaTh MpeKpaTUTh B JII000€ BpeMs mepenady (pacrnpocTpaHeHHE, NPe0CTaBICHHUE,
JIOCTYII) IEPCOHANBHBIX JAaHHBIX, Pa3peIleHHBbIX s pacipocTpaHeHus. TpeboBaHue opopmisiercs B
nucbMEeHHOM Buje. OHO JOJDKHO BKIIOYATh B ce0s (paMHMIMIO, UMs, OTYECTBO (IIPU HAIUYHH),
KOHTaKTHYI0 HWH(popmaruio (HoMmep TenedoHa, aapec JIEKTPOHHOW TMOYTHI WJIM TOYTOBBIN aapec)
paOOTHMKA, a TaKkKe TIepeueHb MEePCOHANBHBIX MJAaHHBIX, O00pabOTKa KOTOPBIX IMOMJICKUT
IPEKpaILEHUIO.

5.2.6. OGxanoBaTh B YNOJHOMOYCHHBIH OpraH Mo 3alluTe MpaB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WIN B CyJeOHOM MOpsAKE HEIMpPaBOMEpHbIEC ACUCTBUS MM Oe3neicTBus paboTonaTesns Npu
00paboTKe U 3aIIUTE €ro NePCOHATBHBIX JaHHBIX.

5.2.7. Ilony4yaTh JOCTYI K CBOUM MEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHUE C HUMH, BKJIIOYAs
IpaBo Ha OE3BO3ME3/IHOE MOTYUESHUE KOIMH JIF0OOOH 3aMKcH, COJepKaIel ero IepcoHaNbHbIE TaHHbIE.

5.2.8. ITonyuyats oT Opranu3zanuu:

® CBE/ICHUS O JIMIAX, KOTOPble MMEIOT OCTYI K MEPCOHAIBHBIM JaHHBIM WIH KOTOPBIM MOXET
OBITH MIPEOCTABIICH TAKOU JOCTY;

e [IepevyeHb 00pabaTbIBaeMbIX EPCOHANBHBIX JaHHBIX U UCTOYHUK UX MOTYUYCHHUS;

® CPOKHM 00pabOTKH MEPCOHAIBHBIX TAaHHBIX, B TOM YHCIIE CPOKH UX XpaHEHHUS,

® CBEJICHUSI O TOM, KaKhe IOPUIMYECKUE MOCIEACTBUS JUIs CyOBEKTa NMEPCOHAIBHBIX JTaHHBIX
MOJKET IOBJIeYb 32 CO00H 00pabOTKa ero NepcoHaIbHBIX JaHHBIX.

5.2.9. O6xanoBaTh B YIOJHOMOYEHHBI OpraH IO 3alUTe NpaB CyOBEKTOB MEPCOHANbHBIX
JTAHHBIX WM B CyJIeOHOM IOpsAJKEe HelnpaBOMEepHble JeiicTBusa mim O6e3aericTBuss OpraHuzanuy nNpu
00paboTKe U 3aIIUTE €ro NEPCOHAIBHBIX JaHHbIX.

5.3. KonupoBarh M JenaTh BBIMUCKM IEPCOHANBHBIX JaHHBIX pPAOOTHUKA pa3peraeTcs
UCKITFOUUTENFHO B CITY’KEOHBIX IIEJISIX ¢ MUCBMEHHOTO pa3pelieH s HadalbHUKa OT/Iea KaJpoB.

5.4. Ilepenaua nHGOpMaILUK TPETbEel CTOPOHE BO3MOKHA TOJIBKO IPU MHCbMEHHOM COIJIACHH
CyOBEKTa IEPCOHATBHBIX TAHHBIX.

5.5. CBenenus o pabotaronieM paOOTHHUKE WM YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBJICHBI
JPYyTO# OpraHU3aIiK TOJIFKO C MUCBMEHHOTO 3a1poca Ha OJJaHKE OPTaHU3aI|H C TIPUIIOKEHUEM KOTTHT
3asBJICHUS PaOOTHUKA.

5.6. IlepcoHanbHble AaHHbIE pAOOTHUKA MOTYT OBITH MPEIOCTABIIEHBI POJCTBEHHUKAM WM
YJIeHaM €ro CEMbU TOJIBKO C MMCbMEHHOTO pa3pelleHns caMoro paboTHHKA.

6. Ilepenaya nepcoHaIbHBIX JAHHBIX.

6.1. Ilpn nepemaye nepcoHanbHbIX JaHHbIX OpraHu3zaius JOJKHO COOJIOAATH CIEAYIOLIUe
TpeOOBaHUS:

6.1.1. He coobmarh nepcoHanbHble AaHHBIE TPETbE CTOpPOHE 0€3 MUCHMEHHOIO COIJIacHs
CyOBEKTa TMEPCOHATBHBIX MAaHHBIX, 32 WCKIIOUEHHEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B IIEISX
HpPEyIPEXKACHUS YTPO3bI €r0 KU3HU U 3/10POBbIO, @ TAKXKE B CIy4asX, yCTAHOBJICHHBIX (peliepatbHbIM
3aKOHOM.

6.1.2. He coobmiaTh nepcoHasibHbIe JaHHbIE B KOMMEPUECKUX LEsIX 0€3 MMCbMEHHOIO COTJIacusl.
O06paboTKka NepCOHANBHBIX JAaHHBIX PA0OTHUKOB B LEJSIX MPOABIDKEHHS TOBApOB, padOT, yCIyr Ha
PBIHKE IyTeM OCYILECTBJIEHUS MPSIMBIX KOHTAKTOB C MOTCHLMAIbHBIM MOTPEOUTENEM C MOMOLIbIO
CPEJCTB CBSA3M JIOITYCKAETCS TOJIBKO C €r0 MPeABAPUTEIHLHOIO COTTIACHS.

6.1.3. [IpegynpeauTs JuI1, MOJYYUBIINX IEPCOHAIBHBIE TAHHBIEC, O TOM, YTO 3TU JAHHBIC MOTYT
ObITh WCIOJB30BAHBI JHIIb B IENAX, JJS KOTOPBIX OHH COOOINEHBI, U TPeOOBATH OT 3TUX JIHII
HOJTBEPAKIEHUE TOTO, YTO 3TO IMPABUIIO COOJIIOEHO.



6.1.4. OcymecTBiasiTh Tnepegady IMEepCOHAJIbHBIX JaHHBIX B mpenenax OpraHu3anvu B
COOTBETCTBUU C HacTosIKM IlonoxxeHneM.

6.1.5. Pa3pemath JOCTYyN K MEPCOHAIBHBIM JAHHBIM TOJIBKO CIEIUAIbHO YIOJHOMOYECHHBIM
JULAM, TIPY 3TOM YKa3aHHBIE JIUIA JOJKHBI UMETh MPABO MOJIYy4aTh TOJBKO T€ IEPCOHANIbHBIE JAHHBIE,
KOTOpBIE HEOOXOUMBI JUIsI BHITOJTHEHUSI KOHKPETHOM (PYHKITHH.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIUPYIOIIHX
00pabdoTKy MepCcoOHATbHBIX TaHHBIX

7.1. TlepcoHanbHass OTBETCTBEHHOCTh - OJHO M3 TJaBHBIX TPEOOBAaHMA K OpraHU3aINH
GYHKIIMOHUPOBAHMSI CUCTEMbl 3alUTHl TEPCOHAJIBHOW HHPOpPMAMU U 005A3aTEIbHOE YCIOBHE
obecrnieueHns 3H(HEKTUBHOCTH ITON CHCTEMBI.

7.2. Kaxnaplii COTPYIHUK OpTaHM3aIld{, TOJYyYaron(uil s paboThl KOH(UIACHIUATHHBINA
JIOKYMEHT, HECET €IMHOIMYHYI0 OTBETCTBEHHOCTD 32 COXPAHHOCTb HOCUTENSI M KOH(UACHIINATEHOCTh
uHpopmanuu.

7.3. Jlunia, BHHOBHBIE B HAPYIIEHUU HOPM, PETYJIUPYIOIIUX MOITydeHHE, 00paboTKy | 3aIlluTy
MIEPCOHANIBHBIX JAHHBIX, HECYT JUCHUIUIMHAPHYIO, A AMUHUCTPATUBHYO, IPAKIaHCKO-IIPABOBYIO WIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepabHBIMU 3aKOHAMHU.

7.4. Jluua, BUHOBHBIE B HapYyIICHWH TIOJIOKEHUH 3aKOHOJaTenbcTBA PD B obOmactu
MEPCOHANBHBIX JIAHHBIX TNpPU 00paboTKe MEepPCOHATBHBIX MTAHHBIX pPAaOOTHHKA, MPHUBICKAIOTCA K
JUCLUUIJIMHAPDHOM M MaTepUAIbHOM OTBETCTBEHHOCTHM B MOPSAJAKE, YCTAaHOBIEHHOM TpyaoBbIM
KojsekcoM P® u mHbBIMU (hefepaibHBIMU 3aKOHAMHM, a TaKXKe MPHUBIEKAIOTCS K aJMHHUCTPATUBHOMH,
rpa)/J1aHCKO-IIPaBOBOI MUJIM YTOJIOBHOM OTBETCTBEHHOCTHU B MOPSAJIKE, YCTAHOBICHHOM (eiepanibHbIMU
3aKOHaMHU.

7.5. MopanbHblii Bpej, TPUYMHEHHBIH pPaOOTHUKY BCJIEICTBHE HApPYUICHUS €ro TIpas,
HapyIIEeHUs] MpaBUI 0OpabOTKM MEPCOHAJBHBIX JAHHBIX, a TAKXKE HECOOMIONEHHs TpeOOBaHUU K
3alIUTe MEPCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX DenepanbHbiM 3aKkoHOM 0T 27.07.2006 N 152-D3,
MO/JIEKUT BO3MEILEHUIO B COOTBETCTBUU C 3aKOHOAaTeNbCcTBOM PD. Bo3menienne MmopanbHOro Bpea
OCYUIECTBJIIETCS HE3aBUCHMO OT BO3MEILEHUS UMYIECTBEHHOI'O BPE/a U MOHECEHHBIX PAOOTHUKOM
yOBITKOB.



